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Access, Borrowing Privileges, Circulation Policy 
 
 

Library Card Registration 
 

The Fergus Falls Public Library welcomes all individuals to use its collections, 

resources, and services within the library.   

 

• The library issues cards categorized as Resident, Nonresident, or Institutional.  

Temporary residents may also be issued a card.  

• Residents of other Minnesota library districts may use the Fergus Falls Public 

Library as provided by the MELSA Agreement and the Minnesota Library 

Reciprocal Borrowing Compact.  A valid library card issued from their local 

public library is required.  Loans are made under the regulations stated in the 

Minnesota Library Reciprocal Borrowing Compact.  Please see attached: 

Minnesota Library Reciprocal Borrowing Compact. 

• There is no minimum age for a child to receive a library card. A parent or legal 

guardian may register a child. A parent or guardian must sign the application 

for all children under the age of 14. 

• All new cards are issued free of charge.  

 

Card Holder Agreement  

 

Library card applicants must complete and sign a Viking Library System library 

card application form. When patrons sign up for a library card, they agree to: 

 

• Accept responsibility for all items checked out on their card; including items 

checked out to people to whom they lend their card.  

• Accept responsibly for materials checked out by their minor children or those for 

whom they serve as a guardian.  

• Pay for or replace lost or damaged materials. 

• Pay a $3.00 processing on items that reach a lost status, up to $9.00 max per 

incident. 

• Provide and maintain a current address, phone, and email information so that 

they will receive library notices in a timely manner. 

• Report if their card is missing or stolen, to prevent library materials being 

checked out on a stolen or lost card. 

 

Institutional Cards 
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The purpose of the institutional card is to support the informational needs of 

organizations, government units, and businesses located within the Viking Library 

System Service Area. The institutional card is prepared in the name of the 

organization. Only one card is issued per organization.  An application for an 

Institutional card must be completed and signed by an authorized 

representative responsible for the materials borrowed. The use of the card is at 

the discretion of the person whose signature appears on the card.  

 

• Institutions are responsible for materials checked out on an institutional card.  

Replacement Cards 

If a patron has lost their card and the information is still in the Horizon system, a 

replacement card can be issued for $3. “Worn-out” cards may be replaced at 

no charge. 
 

Circulation 
 

A physical library card is preferred to check out materials. However, library 

employees can look up patron card numbers if a patron has another form of 

identification or can verify either birthdate, address, or phone number. 
 

A patron’s card will be blocked, and library materials may not be checked out, 

if the patron owes $10 or more in unpaid fines and/or fees.  This includes access 

to digital content. Computer access is still allowed. 
 

Renewals 
 

• Renewals are based on item type.  

• When an item is in hand, no library card is required in order to renew the item. 

• Renewals by phone are also allowed. Patrons should have their card number, or 

identifying information.   
 
 
 
 

Holds (including ILL, i.e. MNLINK items) 
 

Staff members may look up a patron’s library card number in order to place an 

item on hold. 
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Proxy Borrowing 
 

Any person, as a proxy, may present another user’s card to check out materials 

for the card holder. The card holder is responsible for all items checked out on 

that card.  
 

Staff have the ability to check out items on hold for a family member or person 

who lives with the patron who originated the hold, per MN Statute 13.40, see 

attached.  

The proxy is required to present the originator’s card, but, if unknown, staff 

should confirm identity.  

 

Courtesy card look ups cannot be done for a proxy borrower. A card 

must be present.     

Proxy borrowers can be noted in the “Borrower Note” field on the 

originator’s card to help with identification. 
 

Circulation periods, renewals & format limits for Fergus Falls Public Library 

Items: 

 
• Books – 21 days / 2 renewals / no limit /  

• Magazines - 7 days/ 2 renewals / limit 12 

• DVDs - 21days/ 2 renewals /12 per card 

• Audiobooks – 21 days / 2 renewals / limit 12 

• CDs & LPs – 21 days / 2 renewals / no limit 

• Juvenile Holiday materials - 7 days / no renewal/ no limit  

• Artwork – 30 days / 2 renewals / 3 per card 

• Robots – 7 days / no renewals / 1per family 

• Games, puzzles, 21 days / no limit / 2 renewals 

• Equipment – 7 days / 1 renewal / no limit 

• Total items checked out / max 100 unless prior arrangements have 

been made.  

 

 

 

 

 

Adopted: April 8, 2013; Revised and approved: February 2, 2020; March 

11, 2024 


