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Open Forum Policy 

 

1. The open forum is an opportunity to address the Fergus Falls Public Library Board 

regarding a library business item that is not on the agenda of a regular meeting.  The 

open forum will be held from 4:50-5:00 pm the day of a scheduled Library Board 

meeting and the time is to be used to talk about an issue, not to make a presentation.  
 

2. A written request to participate in the open forum must be filed with the Library 

Director by noon the day of the Library Board meeting.   The form must be filled out 

with the participant’s name, address, and a brief detailed statement of the comment 

or issue to be addressed.   
 

3. When addressing the board, participants shall each begin by stating their name and 

address. 
 

4. Speakers will be limited to a maximum of three (3) minutes.   
 

5.   All remarks should be directed to the Library Board.  The Board President may limit the 

number of individual presentations on any issue to accommodate time set aside for 

the open forum session. 
 

6. Open forum comments may be limited if they become redundant, repetitive, 

irrelevant, argumentative, disrespectful, disparaging, harassing, abusive, 

discriminatory, or do not relate to official library board business.  Participants shall 

conduct themselves in a professional, courteous manner and refrain from the use of 

profanity.    
 

7. The open forum must not be used to make personal attacks on Library  

Board Members, library staff, members of the public, or any business. 
 

8. It is inappropriate to use the open forum to make political endorsements,  

 political speeches or for any political campaign purposes. 
 

9. The library board will generally not engage in debate or dialogue with speakers during 

the open forum session and may refer the issue to staff or ask that it be scheduled on a 

future agenda, if necessary. 
 

10. Speakers will not be permitted on the same subject more than 2 times within a two (2) 

month period.   
 

11. All materials to be discussed, including photos, must be submitted at the time of the 

request submission.  The use of library technology during the meeting is not allowed.    
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A written request to address the Library Board during the open forum must be filed and 

received in the Library Director’s office by noon the day of the library board meeting.   The 

Open Forum is held from 4:50 to 5:00 pm. 

 

 

Today’s Date:____________________Date wishing to speak:_____________________ 

 

Name:_______________________________________________________________________ 

Address:_____________________________________________________________________ 

 

Issue you wish to address with the Library Board:  

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________ 

 

Action you would like to see taken by the Library Board: 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________ 

If you would like to be contacted regarding this issue, please provide the following: 

_________________________________ and/or _____________________________________ 

Phone Number      Email Address 

 

I have read the Fergus Fall Public Library’s Open Forum Policy (see back) and agree to 

comply with the rules as outlined:       

                 ___________________________________ 

       Must be signed  
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