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Library Board Bylaws 

Article I  

Establishment and Duties of the Board of Trustees  

Section 1: A Library Board of Trustees of five members is established according 

to section 32.20 of the City Code and has duties as set forth therein.  

Section 2: The members of the Board are appointed by the Mayor and 

confirmed by the City Council at its first regular meeting in January of each 

year.  Appointees assume office at the first Library Board meeting in January 

and shall not serve more than two full consecutive terms.  Section 32.20 of the 

City Code contains other membership provisions.  

Section 3: Other portions of the City Code set forth additional matters 

relevant to the functioning of the Board.  

Article II  

Meeting of the Board of Trustees  

Section 1: Regular meetings of the Board of Trustees shall be held on the second 

Monday of each month, or at such other day of the month as the Board may 

determine. The Annual Meeting of the Board shall be held 

immediately following the regular monthly meetings of the Board in the month 

of January of each year.  Special Meetings of the Board may be called at any 

time by the Secretary upon request of the Chairperson or any two members of 

the Board.   Notice of Special Meetings may be given personally, by telephone, 

or by electronic communications such as email or text to each member of the 

Board then to the city of Fergus Falls not less than two hours before the hour of 
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such meeting.   Any business may be transacted at the Special Meeting that 

would be lawful at regular meetings.  

Section 2: Quorum. Three members of the Board of Trustees shall constitute a 

quorum for the transaction of business of the Board; provided that a smaller 

number may adjourn a meeting.  

Section 3: Business at meetings of the Board of Trustees shall include:  

1. Minutes of the last meetings  

2. Bills  

3. Library Director’s Report  

4. Communications  

5. Reports of Committees  

6. Reports of Officers  

7. Unfinished Business  

8. New Business  

Section 4: Any question before the Board shall be voted on and the vote 

taken by “ayes” and “nays” at the request of any one member of the Board.  

Section 5: Roberts Rules of Order shall apply when procedures are not 

specifically stated in the bylaws. 

Article III  

Officers and Their Duties  

Section 1: At the Annual Meeting, the Board of Trustees shall elect a 

Chairperson, Vice Chairperson, and a Secretary, each of which officers’ 
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successors are elected and qualified.  No person shall be eligible for election 

to more than two successive terms to any office.  

Section 2: The Chairperson shall preside at all meetings of the Board, shall 

appoint such committees as the Board shall  direct from time to time, and 

shall have such other duties as are usually incident to such office.  

Section 3: Upon the death or resignation of the Chairperson, and during his/her 

absence or disability for any reason, the duties and powers of the Chairperson 

shall devolve upon the Vice Chairperson.  

Section 4: The Secretary shall keep the minutes of all the meetings of the 

Board, shall keep the records, papers and documents, shall give notice of the 

meetings of the Board as may be required, and shall have such other duties 

as are  usually incident to that office.  

Article IV  

Fiscal Year  

Section 1: The Fiscal Year of the Library shall run from January 1 to January 1, 

or shall be such other period of twelve calendar months as the City Council 

shall determine.  

Article V  

Duties of the Library Director  

Section 1: The Board of Trustees shall recommend to the City Council for 

appointment a Library Director.  The Board may also recommend the 
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employment of such assistants to the Library Director and other employees as 

may be deemed advisable and necessary.  

Section 2: The Library Director, under the supervision of the Board of Trustees, 

shall have general charge of the operation and maintenance of the library, 

selection of books, and other Library resources, and all of the library 

functions and activities, and shall recommend appointments for, and have 

direct supervision and control over, all assistants that may be employed. The 

library director has the power and responsibility to implement the annual budget 

as approved by the City Council.  The Library Director will provide a report of 

income and expenses at the regular meetings of the Library Board.  The Library 

Director shall prepare and present to the Board at its regular meetings each 

month a monthly report.  The library director shall be ex officio a member of, 

and shall assist in the work of, the various committees of the Board. It shall be the 

responsibility of the Library Director to maintain contacts with the public in such 

manner as the Library Director deems best to stimulate interest 

and understanding of the library and the services available.  

Article VI  

Amendments  

Section 1: These Articles may be amended by the Trustees upon proposal of 

amendments at one meeting and a majority vote at the next meeting. 

 

Adopted: September 18, 1995; Revised and adopted June 11, 2012                                                                                           

Revised and approved: February 2, 2021; Approved by City Council: April 7, 

2025; Revised and approved March 9, 2026 


